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The Office of State Administrative Hearings (OSAH) is responsible for 
conducting administrative hearings on matters referred to OSAH for 
hearing by more than twenty other State agencies. 
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’. Record Series Desaiption This file contains the following documents linclude form numbersand t;tles, Hanyl: 
Attach samples of the file. 

.. Dater of Series 
arliest Latest z?!?T Date 

Documents relating to: 
final decisions entered in administrative hearings 
conducted by OSAH. 

final decisions. 
lnduded are: 

5. Records serii T i  (followed by title used in office; if different) 

Administrative Hearing Final Decision Files 

File is arranged: chronologically within case type. 

1. Monthly Reference Rate 

One to six months old 

How often are records referred to which are: 

; Seven t o  twelve months old ; Thirteen to twenty-four months old 

twenty-five months and older x x-On occasion by OSAB personnel and the public 
- b. Annual Rate of Armmulation of Remrcb 

Letter-size drawers ; Legakke drawers ;shehres 6 ;OthnlrpeCifyl 

R--50-71: Rsu.76 lorn1 
9 

- 



'ES j NO I 10. Quastionmire (Place an 'x" in the proper mtumn) 

. I a. 1s this the official mpv of the series? 

I X  I If ves. attach m. 
, I h. Is there a duplication of this series in y o u  offiae, or in another office or aqenw? 

1. Retention Requirements The following requires the series to be kept: 

d. Audit priod years. 
b. Statute of limitation years. e. Administrative need years. 
c. Federal law years. f. Federal retention instructions years. 

Attach m p y  or ex& of laws or regulations. Explain administrative need. 

a. State Law permanently years. 

3.C.G.A.  5 50-13-17(b) - 
2. Approved DirposKi Instructions This agency recommends that the file series be cut off a t  the end of each: 

Calendar Year; 0 Fiscal Year; 0 Other then. 

W Hold in the current files area month(s1 5 vearlsl; then 
0 Transfer to local holding area; hold 
gl Transfer to Sate Remrds Center; hold 6 year(s1; then 
0 Destroy. 
B Transfer to State Archives for permanent retention. 

year(s1; then 

0 Other (Specify] - . -  

* Final Decisions i n  Child Protective Services Information System 
matters are confidential .  O.C.G.A.  § 49-5-183.1(d). Such Decisions 
are kept i n  a separate subject matter f i l e  within this  series which 
is so marked. 

These instructions apply to all prior and future accumulations of the series. 

* See attached. 
I Records Management M i  /SgnabKel 

lo Records Committee /Signaiurel Date 
96042X - 0 ( 

lemmmendations in para- 
raph 12 are appoved. 
ff disapproved, arteh lens 
f explanation.) 
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** Copies of some final decisions may be maintained by the Attorney 
General and the referring State agencies and. in the event of judicial 
review, by the Superior and Juvenile Courts. 

Administrative Hearing Final Decision Files 
1995 - Ongoing 

co = CY 
Hold in current files area (CFA) five (5) years 
Transfer to State Records Center (SRC) 
Hold five (5) years 
Transfer to State Archives for continuing retention 

[See Schedule # 89-63, effective August 14, 1989 and Schedule ## 85-76, effective March 10, 
19861 

The State Records Committee has authorized the approval of these disposition instructions for the 
reprds series described in the attached retention schedule application. 


